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SUBJBCT: Sample page of editorial problems from Special NIS ms.

PLEASE NOTE.- Items noted in semple do not cover brosd substantive
considerations or routine grammatical corrections.

Editor must consider whether menuscript agrees with outline
and whether any departures from outline are justified. He should try
to determine whether contributor has made use of most recent data and
techniques, whether ms. is properly balanced, is directed to proper
reader level, is adequately illustrated, and whether it measures up to
acceptable standards in many other ways.

Any manuscript reguires routine checking for grammaticsl

and typographical errors in addition to the more speclalized types of
checking indicated here.
25X1A9a
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Coord cete on cover

Logged in Mitorial Date to Br Ch

Dossier/Maintenance "ile checked

Basic review completel

Regional Review coordination completed
Date/classification/cortrol/contritutor statement checked
Coordination with pertinant other Sections/NIS

Worknotes sent and/or coitributor asked to confer
Contributor request for hold for field notes, etc.
Sutmission returned to tontributor

Contributor conferences (note dates, contributor persohnel)_

Last contributor/corrections/revisions/addenda received
Substantive review compieted

Graphic order (crig witi ms, hold carbon)

Captlon list (crig plus 1 with ms, hold carbon)

Tahle of contents (orig lus 1 with ﬁs, hold carbon)
Machine numbering completcd

Dossier memo (orig plus 3 carbons)

Maintenance memo (orig plus " carbons)
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- (p. 3-44, NIS 104-1)

Notations below are keyed to ink numbers inserted on sample page.

1. 1Is agency correct? (Should be Nevy but omitting U.S.)

2. Is date correct? (Should normally be uniform throughout and should
agree with date given by contributing agency on cover sheet as
release date for manuscript.)

3. 1Is classification shown, and is it correct? (Should be uniform
throughout section and should be as low as material presented
will allow. Semple study was downgraded to Confidential by
approval of contributing agency after insignificant changes.
Lower classification permits much wider snd freer use and helps
protect valldity of classification system.)

L. Is Security Informetion stamp present, and 1s it needed? (Security
Information should appear on first page of section, but is not
normally required on each sheet.)

5. Is NIS number present and correctly given? (Portions of this study
gave "NIS 104-1" "NIS 104-A" "NIS-104-I" and "NIS 104-I".
Correct designation here is NIS 104-I.)

b 6. Does page continue over correctly from preceding without duplication
or cmission? (In this exemple, does preceding page end with end
of paragraph? Yes.)

T. August? 1Is month correct? (Verify sgainst preceding text, following
text, table, or graphic.)

8. BY¥s? Is this understandable to reader? Is it explained by preceding
text or by assoclated tables or graphics? Is form of abbreviation
correct? (In this exemple, there should be apostrophe before s, as
BT's. Term is sufficlently standard to use in this form.)

9. Isothermel? (Is term clear? Do tables, vertical sections, etc.,
bear out implication that surface layer is isothermel not only in
August but in preceding month or months? Does this check against
text description for July? Should it be isohsline or isopycneal,
instead?)

10. Thickened? (Do text, tables, and graphics bear this out or in any
way contradict statement? Is thickening appreciable on graphics,
or should indication be given reader that thickening is true
even 1f scarcely perceptible on graphics?)

11. 407 (Verify from tables, preceding text, graphics. Was thickness for
July stated to be less than 40?7)

haadl 12, Meters? (Should this be feet? Both meters andf feetlare used in the

! Special NIS - also fathoms ~ because customary usage differs in
different aspects of Oceanography. Text was found to say meters
when depths were actually feet in a dozen or more places. This
error could have serlous consequences if not caught before some
submariner acted on this information. )
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Example of Edltorial Problems:

13.

1h.
15.
16.
17.

18.

19.

20.

21.

22.

23.

2k,

25.

26.

27.
28.

Moderate? (Does this check against table or graphics? Has any
scale of values been established in this study or in the
- profession specifically defining moderate gradient? Is this
use of moderate gradient commensurate with other examples in
this and preceding Special NIS?)

Negative? (Do tebles and/or graphics verify negative gradient?)
407 (Upper limit of zone correct?)
2507 (Lower limit of zone correct? Should it be 150, 230, 255, etc.?)

Meter's? (Should this be(ieef} check back with item 12 and with
similar statements based on BT's on preceding pages; also check
BT diagrams, if presented. Is form of word correct?)

(After depth, should there be a figure reference to lead reader to
pertinent graphic; check back to see how far preceding this
line was appropriate figure reference given?)

November? (Is this correct month, it is given here following August?
Probably 0.K. if orgenization of preceding text is by four
seasons using February, May, August, and November as
representative examples.) (Is preceding text broken down on
basis of new paragraph for each season or is this a departure
from & pattern of organization previously established?)

(autumn)? November probebly 0.K. as representative month for autumn
if area is in Northern Hemisphere, but in climatic data the
deasons are commonly split so that mid-months of seasons would
be Jan., Apl., July., Oct. Why does this presentation depart
from general custom, and is reason for using August, November,
etc., previously stated?)

Surface? (Discussions in text include both surface and subsurface
conditions and these are easily confused by reference to wrong
data, graphic, etc.; is surface correct here?)

Temperatures? (Is this toplc discussing temperatures, or has there
been confusion with selinity, density, buoyancy, etc.? Such
switches do creep into these sections. Should it be plural or
singular?)

Decreased? {Or increased? Is decrease normal at this season and in
this reglon, or is this an unusual occurrence that should be
highlighted?)

Slightly? (Is decrease correctly described as slight? What was
previous temperature, as shown on graphic and/or teble or
mentioned in text?)

80°7 (Verify sgainst graphic and/or table. Is 80° slightly lower
than temp. for preceding season?)

F? (Is temperature scale correctly stated as Fahrenheit? Centigrade
1s also used in Oceanographic work and some European studies may
use Kelvin, Reaumur, etc.)

Surface? (Or subsurface, and if so, at what depth?)

Isothermal? (See item 9, above.)

e
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Example of Editorial Problems:

29.
30.
31.
32.
33.

3h.
35.

36.

37.

38.
39.
ko,
b1,
s2.
3.
k.,
15,

L6,
k7.
48.
kg,

50.

51.

Thickened? (Verify sgainst tebles/graphics/previous text.)

90?2 (As for item 11.)

Meters? (As for item 17.) {\F | *"t\

Thin? (Ver::.fy; are there sny criteria for thin and thick layers?)

Strong? (Verify from graphics, etc.; compare velues with gradient
described as moderate, see item 13.)

Negative? (As in item 1k.)

Inmedietely? (Verify from grephics, etc. Is this layer "immediately"
beneath, and could any better description be given? Does 1t
merge with overlying isothermal layer or is the boundary sharp?)

Beneath? (Presumebly 0.K. here; may sometimes be used when correct
description would be above.)

This? (Does "this" refer to "it" at end of preceding sentence, which
in turn, refers to surface isothermal layer; or does "this" refer
to "strong negative gradient layer"? Pretty evidently refers to
Ystrong negative gradient layer" but slight rewording might
remove possible ambiguity here.)

Moderste? (See item 13.)
Negative? (See item 1k.)
60°7 (See item 25.)

F? (See item 26.)

300t (As for item 11, verify.-value is possible.)

meter's? (See item 12.) CF'% )

v g T

isothermal? (See item 9.)

nearly? (Should mean spproximately 325 to 350 meters' depth; not
much less and no more. Check.)

3507 (See item 11, etc.)

Meters'? (See item 12.) (73():;«@

S

Dovnwerd? (Is this correct direction? Probably 0.K.)
Is paragrephing reasonable?

Panems Bay? (Is name approved by BGN in this form? Should Bay be
capitelized? Is place properly identifle is Gulf of Panama
rather than Panams Bay intended?e’ f % E”'—T @

(Figure 3-45)2 (Is refere Nzie to correct figu.re? "Does it show Panama
Bay in late winted &nd does it illustrate items stated in text? )QJo
(Is this best place for reference; should figure be marked for
insertion in text here, at some other point in text, or at end
of section?)

-3~
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Example of Editoriel Problems:
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o .

52.

53.
5.

55+

56.
57
58.
59.

60.

61.

63.
6h.
65.

67.

Late? (Is this correctly identified as "late" winter? Does this agree with
seagonal breakdown used elsevhere in this study? Is term sufficiently inclusive
or do graphics, etc., show the condition to epply in middle and late winter?)
Winter? (Is season correct, or should it be spring, sutumn, etc.?)

Surface? (See item 21.)

Water? (Discussions of temperatures of water are sometimes confused with
temperatures of air over water; is water intended here?)

Wermer? (Check against appropriate text, tables, and graphics.)
Near? (Check; horizontal gradient as stated may be reversed.)
68°7 (Verify from grephics or tables, if possible.)

-? (Generally prefersble to use "to" to avoid confusion with negative
temperatures and other complications.)

70°? (See item 58.)
F? (See item 26.)

Minimum? (Sometimes confused with maximm; is minimum borne out by check
against graphics or tables, etc.?)

Surface? (See item 21.)
Temperatures? (See item 22.)

Near? (See item 57.)

e
Central? (Check against graphics, is this correct?) (gﬂﬁ’}”‘é‘"ﬂj}

Section? (Is reference clear; does this mean in Figure B-457 If rveference
should be to any other figure, meke appropriate correction here.)

Strong? (Check as for "moderafe" in item 13.)

Negative? (See item 14.)

Temperature? (See item 22.)

Upper? (Does this check with graphics, presumebly in Figure 3-451?)
40?7 (Is lower limit of strong negative gradient correct?)

Meters? (See item 17.) / Mceve O‘KZ

Decrease? (Or increase, or reversal of gradient?)

75. ==ow?  (Should this be "at", or "near", or is "below" correct?)

764 &verage? (Or minimum, or maximum; check against graphics.)

Change? (Should this be omitted?)
1.0° (Check against graphics, if possible.)

F? (See item 26.)

507 (See items 15, 16, etc. Is gradient correct?)

Metersd2 it FA8a L MppFoVed For Releasg : Wmooozomz.s :
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8.

9.
80.

81.i
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emple of Editoriel Problems:
'
82. (3) (Is head correctly numbered; should it be a lettered head instead, or
should it be flush left, etc.?)

83. Salinity? (Is this correct, or should heading be temperature, density, etc.;
these are sometimes confused.)

8. Selinity? (As for item 83.)

85. This area? (Is this clear? Does it apply to the entire NIS Area, or does this
mean s smaller ares previously defined? This must be clear to reader without
need of checking back.) (Perhaps name of area should be repeated here.)

86. Limited? (Does graphic presentation bear this out?)

RS m  25X6A

88, Here? (Does this refer to Paname Bay as 1t appears t0?)

89. Salinity? (See item &3.)

90. Minimm? (See item 62.)

ol. Late? (See item 52.)

92. Winter? (See item 53.)

93. Surface? (See item 21.)

94, 34.527 (Is this decimal point correctly placed and does value as a whole check
agalnst general known range of salinities? Verify against graphics or tables,
if possible.) :

95. ofoo? (Is this correctly per mille and not percent? Per mille is customary
way of stating salinities.)

96. Slight? (Compare item 13.)

97. Positive? (Compare item 1h.)

98. Selinity? (See item 83.)

99. Surface? (Does gradient extend all the way from the surface, or only from 10,
20, kO, etc., meters below the surface downwaxrd? Verify against graphies, if
possible?)

100. 1007 (See items 15, 16, etc. Verify against graphics.)

101. Meters? (See item 17, etc.) { Fee-t
2. Salinity? (See item 83.)
103. _~eximum? (See item 62.)

10’+.‘ 35.03? (See item 9k.)

ofoo? (See item 95.) _ 105.
Secret? (See item 3 and be sure classifications at top and bottom agree & 106,
are correct.) ‘

U.S. Officlals Only? (Is this study on the approved list that is so © 107,

- 5 -
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restricted? Is this the present approved form of this statement?)

108. 3-b4h? (Is this page number correct and is page in proper sequence?)

109. Is pege properly ended? If sentence carries over to following page, check

carry-over, as in item 6.
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